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ABSTIACT 

This consul taat package for use with staf'^ at the 
senior high level is one of ,a set of six packages of consultants* 
aaterials developed to serve as a guide for consulting staff 
presenting career education Workshops in the follpving areasi 
Counselor s# priaarj K-S* Interfiedl^te , Jufiior and senior high, and 
adBinistrators* (The i*Career Iducation Curriculua Materials Besource 
Guide,** ID 118 759 f developed by professionals at the Begion 5 
Educational Service Igency, vas used as a reference work for the 
packages.) This package includes an outline for a workshop at a 
junior and senior high school, an outline for introducing cweer 
education to vocational educators, a /special education consultant's 
kit, and various saterials, activities, and handouts for use with 
students. (Tl) ; ; 
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Ganeral Statement 

The consultasits* naterlsls foimd in this package were developed by 
profassioiials in th© Region V ar#a to be used as a guide that mmy be ^ 
adapt ad or adopted. as the presenter wishas* 

It should be noted that mmy othar artleles are available that provide 
good backgroimd for eareer education* On% such publication ifi the Carear 
Education Curriculum Materials Resource Guide, to which reference is con- 

— - m 

sistantly suggestad* We suggest each peijsmi give It adequate attention 
prior to presenting a workshop. 

How to find trMsparencies md handouts 

• / 

All transparencies and handouts numbered with the lattar SR^ SpB ^ Bnd TVE 
can be foimd in the back of this section* All others can be foimd in the 
General Tramtsparanclas and Handout section at the back of the package. 
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I. Ice Breakers 



JUNIOR AND SENIOR HIGH 



Fall out Shelter 
Landing On Moon 

Work Values Game (3 cards) . 
Professore' Perfonnance Scale 

II, Gtneral 

A* What Is Carear Education? 

1. Visuals* 

a. TSR1*1 - Career Education is 

b. TSRUZ - Carear Education is 

c. TSRU3 - Career Education involves . 

2. Handouts' s , 

a. Page 5 - RESA V Career Education Curriculum Materials Resource Guldt 

b. H7 - Lincoln County Study " 

c. Page 3 - RESA V Career Education Curriculum Materials Resource Guidt 
d^ Page 6 * RESA V Career Education Curriculum Materials Resource Guide 

e. H2 - "Straight Answers On Career Education" 

f. H9,3, 9,5, 9.6 and 9.7 - "Myths and Merits" - Bill Cheshire 

g. HIO - Career Education Today - RESA V Pamphlet 

3. Films: 

a. "I Want To Be"™ RESA V - Career Education Project #348 
"Up Is Down" — Dr. LeVene A* 01 son t Marshall University 

B, Caraer Education InstructioMl Approaches 

1 . Long Range Goals: 
a* Visuals: 

1. TSR2.1 - GoaTSt Contents etc* 

2. TSRZ.2 * Career Education Goal 

b. Handout: HSRl - Excerpts from Lincoln County Study 

2, Course Content: 

a. Visual I TSR3 - How Do We Teach Career Education 

Handout: HSR2 - Career Education - Whore Are We Going? - Bill Cheshire 
3* Relevance: 

a. Visual: AMlysis of Lincoln County Study 

b. Handouts: \ * 
K H6 - "I Taught Them All" 

2* HS - "Tm Educated Beyond My Intelligence" 
3* HI - "Cipher In The Snow*' 
4. Subjects Cluster Model 

C, Career Model ' ■ - 
1. Career Exploration: 

at Visual: TSR4 - Career Exploration ' ■ \ 

b. Handouts: 

\ U H7 - Career Educatl^ii Modal 

2, HIO - Caretr Education Today - RESA V Pamphlet 
2r Carear Preparation: 

a. Visual: TSR5 * Career PrtparatTon j 

b. Handout: HIO * Career Education Today - RESA V PamphLst \ 

Hi. specifics (7*12) - Career Education Cufrlculum Materials Resource Guide i 
A. Career Exploration i 

ERIC i 



H12 - 
H13 - 
H14 - 
H15 - 



1* Handouts General 

a. Page 13 

b, Pagt 14 
Page 15 

d. Page 16 ' . 

Page 17 
f* Page 18 
2, Saffiple Modulas - Handouts s 
a. Page 102 -Science 
b* Page 113 - Music 
Page IZS - Journalism 
Page 139 ^ Building Occupations 
B. Career Preparation p 

U Handouts (Refer III Al)- 
2. Sample Modules — Handouts i 

a. Page 170 - Planning - Language Arts 

b. Page 178 - Development of Interest and Awareness - Health ' 

c. Page 18S - " " " " " - Math 

d. Page 192 - " " " " - Social Studies 
C* Home Economics - In'Servlce Teaching Unit — 

1* Handouts* 

, a. Job Charts— HSR4 

b^ Sample Career Information - HSR5 

Integration of Home Economics - HSR6, HSR7 

d. Learning Activities- 

(1) Page 13 and 14 — RESA V Career Education Curriculum 
Materials Resource Guide 

(2) Employment Opportunities — HSR8 

(3) 'Skits and foods — HSR9 

D* Vocational Educators In-Service Teaching Unit 
E, Special Education Package 
U Why Career Education: 

a* Orfentation 

bp Exploration 

c. Preparation , 
d* Guidance 

2, Correlation of Career Educition to Special Education Subject Areas i 
a. Math 
^b^ Language Arts 
c. Science 
, c d/ Health 

; e* Social Studies 

' f , Leisure Time Activities 
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INTRODUCING CAREER EDUCATION TO VOCATIONAL EDUCATORS 

To begin the prasentatlon, read a few linai that would be of Intarast 
to voe|Ltlonal educators from "I May Be Educated Beyond My Intelligenca/* 
These lines are as follows: 

-, \ '■ ' 

I can solve a quadratic tquatloni but 1 cannot kpap my bank 
=^ balance straight. ' ■ 

I can explain the principles of hydr^lids, but I cmnot fix 
a leak in the kitchen fwcet^^ . < 

I know the econmic theories of Malthus md Adam Smithy but I 
Qajmott live within my income « 

I c^ solve a differential equation, but I cannot use the metric 
system. 

I can recognise the *'leit-motiff" of a Wagner operai but I ^ 
cannot tune a sircple engine. 



I can work senior high math all day but I caimot use a ruler, 

I have a general diploma but I cannot find a Job. 

I MAY BE EDUCATED BEYOND Wf INTELLIGBNCB* 

After using the above lines as an attention getter, now define career 

education as defined by Dr. Kenneth Hoyt. . ^ 

-^Career education is the total effort of public educationi 
tht home, and the comnrunity aimed at helping all individuals to 
become familiar with the values of a work-oriented so^etyi to 
integrate these values into their personal value systras, and 
to implement these values inta their lives in such a way that 
work becomes possible, meaningful, and satisfying tcH each 
individual.". 

At this point, give the backgrowd infomation on career education taken 
from the Career Education CuiTiculum Materials Resource Guide^ P^g^ S , - 
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Use the transparency T-2 "Continuous Career Developnent Through 
Occupational and Educational Ejcperienwes." Describe each level and 
then concentrate on the ienler high level. If you would prefer. 
. instead of using another transparency, distribute- a handout and dis- 
cuss in the same manner. This handout was found on H-7 of "The St 
of Elenen tary and Seconda^ Career Education in Lincoln County." 



After eacK level has been discussed , hand out a blank module 
from and a con^leted module as an exanple. Discuss. 

At^the conclusion of the presentation, show the film "Pack Your 
Own Chute"^ Hopefully, this will excite some of the teachers to be- 
come ihvolved and try a unit in their own classrom. 

Other Handouts; . 

OcoupEtlonal Clusters and Caraar Eduaation - H*4* 



SPECIAt EDUCATION CONSULTS "S KIT 



» OUTLirfE . 
I. GENERAL (FROM CONSULTANT'S PACKAGB) 

II. SPECIFIC : . ' 

A» Why Carsar^ Education in Special Eduaatlon - 

1. CkrmmT onentatlmi (7-8), . 
a. e^laiiatipn 

(1) hmdout 
t2) visual 

. ^ . b. sxaD^ls , ' > ^ 

2, Career B^loratlon (9-123 ^ 

a. explanation ' . , % ^ 

(1) htfidmit 

(2) visual 
b* exai^le 

3. Career pr^wratlon (10-12) 

a* .explmation • . 

. (1) hwdwt 

- (2) visual 

4, Career guidanae ^ 
a, explanation 

(1) hmdout 

(2) visual / 

^ b* exaii^le " , 

B« Correlation of Career B^aatlon to Special Eduoatlon Subject 
Areas 

1* Mathematics 

a. money: values 

b, fiieasurraents - 

2. Lanpti^e arts (English, reading p spelling) 
BL^ Implications . 
b, letter writing 

a. personal histories^ data sheet 

d* legal papers (social sewrity^ W-2, etc.) 

individual Job awareness ! . 

f. coimmnicatlons skill . / 

3* Science (health) ' j^^ ' 

^a. personal hygiene 

b. nutritiona]. data ^ » 

4 . Social studies 

a. future planning 

b. job roles , 

Cp personal interaction md relationships 

5. Leisure time activities 

a. arts and crafts 

b. games ^ 0, 
c * sports a 
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SPECIAt EDUCATION 



I. GENERAL ' 
II. SPECIFIC - SPECIAL EDUCATION (7-12) . . r ■■ 

A. Since one of the p^rima^ goals for special aducation students is 
- that of baeoming a product iva, contributing mambar of our soclaty^ 
than career education should be viewed as a natural vehicle to ob« 
taift that ^ goal. . BeQause fawp if any, special education students 
go on to fur^er their education , the need for job orientation, 
^ Job exploration, job preparation, md job guidrace for this segment 
of our school population becomes iterative « 

1. In gr^es career orientation places the emphasis on broader 
a^^osura to all levels of occi^ations« "Real life" ej^eriences 
,are provided through people oriented field trips to business 
md Industry, .the coMunlty wd other organisations and agencies « 
The students are exposed to pe^le who rapresent many walks of 
life* Resource pe^le are invited to the classroom to Interact 
Mth the students. 

a. Handout - page 36-38 Olson i Career Educatin In Lincoln Coimty 

b. Visual - TSpE-1,1 ^ 

EX^IPLE: The student may listen to a tape on a particular oceu^ 
pation (waiters -waitresses -educational sensory prograsdaing- 
Jonesboro, Arkansas) or a book ( Bob the Super Clark. Janet the 
Hospital Helper by Hughes, John:^ Janus book Publisners, Hayward^ . 
Callforriia; jariy Works in a Service Station by Jewel Wajde, Pewron 
Publishers, Belmont, California}. Following this a person repre- 
senting these occupations could be brought to the classroom for 
Btudant interaction. 

2« In grades 9-12 career exploration focuses its attention on 

"trying out" one's self identity in real or simulated situations. 
This is done in the classrora md through efforts with business 
ani Industry, ' \ \ 

EXAMPLE: Using tlie same waiter-waitress occupations^ the 
students could role play the jobs in class or actually go to 
the restmirant for "hwds-on'' activities where he or she really 
try the job, . 

a. Hwdout - page 38-39 Olson; Cu'eer Education In Lincoln Coimty 

b. Visual - TSpE-1.2 

3. In grades 10-12 career preparation provides students with either 
" ent^ level skills or precision skills for Jobs in many related 
occupations . 

a. Handout ^ page 40-41, Olson; Career Education In Lincoln Cotmty 

b. Visual - TSpE-1.3 

EX^PLEi The student may attend m area vocational-technical 
school, work in jobs around the school (cafeteria, building 
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maintahance^ etc.)* or in a co=op or distributive education 
program in the eomimity* 

At Tyler County High School, we have a Vp-Ag skills progri^ 
which is cmpQsed of 90% special education itudents who work 
on welding, building conitruction, electricityj building 
maintenmce, and liuidscaping* 

4* Career guidance provides additional assistance to the student 
in understaiding the^ process of locating eraployraent* contacting 
employers, interviewing, filling out applications , etc. 

a. Handout - page 41-42, Olson j Career Education In Lincoln 
Comity . 

b. Visual - TSpE-1.4 

B. Correlation of Career Education to Special Education Subject Areas 

1, There are two^inath concepts that are very important ^n filling 
the kinds of jobs special education students cw be successful 
at. Firsts the ability to use measurements md secondly, the 
understanding of money values. These concepts are leanied in 
the special education classroom and can be put to practical use 
In dir school's Vo-Ag skills progrOT, 

a, Visual - TSpE-2.1 

b, yisual - TSpE-2.2 
/Visual - TSpE-2,3 

2, Language Arts, which cm include reading, spelling, and English, 
can deal with many job related areast For example, job applica- 
tions CVisual TSpE-2,4| 2,5) personal histories, educational 

^backgroimd, work experience^ health records, data sheets, etc, 
(Visual - tSpE2*6-2*l) , legal papers, such as social security, 
W-4, birth certificates (Visual TSpE-2.11| 2,12), check writing 
(Visual TgpE-2*13) and other c^wnunlcatlon skills (i*e,, inter- 
viewing, phone calls, letter writing, etc.)* 

3* In the science or health subjects, the main areas of concern are 
personal hygiene and nutritional data which also encoj^asses 
shopping and planning meals. (This may also be related to Math 
Money Values),'^ - . 
a, Hmdout - HSpE-1, 2 and 3 
( b. Visual - TSpE-Sa, 3,2 md 3.3 

4. In Social Studies, future planning, * job roles, and Individual 
awareness can be taught* 

Visual TSpE 

5. Leisure time activities are very importmt. My students are 
involved In arts md crafts, games (monopoly for both money values 
and acquiring of .real estate and life insurance *where students 
nnist make a series of decisions ranging from what occupation to 
choose; to what size a family to have and to how much insurance to 

i ; 
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buy), and sportSi whieh are not football, basketbailj etc, 
,but rather things that may last for a lifetime such as 
bowling, himting, fishing, etc.) students bring in their 
tackla boxes or guns and "show off" for the elass by demon- 
strating tectmiques or just telling stories* 



TSpE-2,1 - Measure up/Fearon Publishers p 12 

2.2 - Money Makes SehseTFearon Publiihers p 14 

- 2.3 - Using Dollars Sense/Pearon Publishers p 43 

2.4 - My Job Application File/Jmus Book Pub* p 25 

2*S - My Job Application File/ J anus Book Pub* p 29 

2,6 - My Job Application File/Jmus Book Pub* p 6 

2*7 My Job Application File/Janus Book Pub, p 8 

2.8 - My Job Application File/Janus Book Pub. p 16 

' 2,9 - My Job Application File/Janus Book Pub. p 13 

2.10 - Occi^ational Notebook Prog^an/Research Press Co. Entry 28 

2.11 - Occi:^ational Notebook Prograo/Research Press Co. Entry 2S 

2.12 - Occupational Notebook PrograBi/Research Press Co. Entry 40 
^ 2*13 - Occupational Notebook Program/Research Press Co. Entry 38 

HSpE-1 - Plans For Living/Fearon Publishers p 18 

2 ~ Plans For Livdng/Fearon Publishers p 37 

3 ~ Career Education Curriculisi Materials Resource Guide - RESA V 
TSpB-3.1 ^ Planning Meals and Shopping/Fearon ftibllshers p SI 

3.2 ^ Planning Meals Bnd Shopping/Fearon Publishers p 35 

3*3 - Getting A Jbb/Fearon Publishers p 78 

TSpE-4.1 - Getting A'Job/Pearon Publishers p 10 

4.2 - Getting A Job/Fearon Publishers p S3 

4.3 - Jobs In Your Future/Scholastic Book Service p 12 

4.4 - Jobs ^ Your Future/Scholastic Book Service p 11 

The above exafflples are pages taken from the following books* The entire book 
may be ptir^ased from the publisher. 



Jobs In Your Future/ hem, Miriam. - Scholastio Book Sarvieaai Naw York. 1967 • 

My Job Application Kahn, Tong,. I Jew. Janus Book Publisharsi Jiayward, 
CaiifornlL"l974. v 

Oequyatlonal Notebook ProgrM, Cook, Iva Dem* Researah Press Company i 
jChaapaign; Illinoif v 1972. 

Planning Meals and Shopping. Weaver, Mn*^ Fearon Publishers^ 6 Davis Drive, 
Belmont" Cal>f. 94002, 

Using Dollars and Cents. K^n, Charles; Hmna, Bradley. Pearon Publishers: 
6 Davis Drive, Belmont, Calif. 94002. 

Money Makes Sense . Kahn, ChsrlWi Hiflna, Bradley; FeaiSn Publiihers: 6 Davi 
Drive, Belmont i Calif. 94002. 

MeMure Up, Kahn', Herring S Tong. flearon Publishers; 6 Davis Orive, Belmont,, 
ealif. S4802. ^ 
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',Pi 6R0U1> Of ACTIVITIES ftND 
EXPERIEWCES 



f? -PR 0 M I M E NT AND 'PE'R IW BM ENT 



Cfli^EEi^ Educrtio m is 



CDHEER RmHEUESS . 
Cfi-REER. ORlEHTfiTloM 

Career Explgrrtio n 

CAREER 'pREPRKfinoM 
AND 

C/?f?££R fiuiDRNCE 



TSR-1.2 



/ , 



Chree^ Education I5 > . 



For RL l "fe/f so ns Rd a lt 

EE'R EoLicnr/oA/ Is 



• « • 



'fl \NM pon Students to f/nl ^ . 
ujoUK - : ■ i-.-^:':^'--;:--''--- - ■ ^ - 

CwREtR EtUCRTION Js NOT.. . 

CMECR E.DucFir\ O N Is , . . 



n U/fly To MOTIVffTE 
9TUDE 
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"HOW CAREER BDUCATION DIPPERS FROl VOCATIONAL EDUCATION" 



Career 



Voeational 



daci^ion m^lngt 
; .praparirtlcmi, and 
adyaneemant staga^s 

2.^ For all pe^le 



1« Praparation it age only. 



2» pgr pa^le saaklng ^ 
yocationai-taahnical 
education, / 



3, 



work^ 



asizas pald^ md unpaid 



3 J Es^hasi^es 
nent , 



eiroloy- 
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GOAL NimBBR ONE 

To provide broad oeeupatlonal Qrlentation at the tlemtntaxy and: aaeondarx school 
Ifvols which will increasa student awuansss of tha rangt of cations open to. 
them in the world of work. * 

GOkh NUMBER TWQ a ; 

To^ provide work experiance, cooperative education and similar progrms making 
possible a wlda variaty of offerings in many ocaupational areas* 

GOAL NUMBER THRBE \ . 

To provide students not praviously enrolled in vocational programs opportunities 
to^recelve Job entry "skills prior to the tima that they laava school. , 

GOAL NlAlBER FOUR \ 
To provide intensive pccupatlonal guidance md counseling during the last years 
of school and for initial placemmt of all students .at the completion of their 
schooling. ^ 



! 

I 
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Nhst do the tans InterloQklng or intardiseiplinuy meu and. what 



i^licfttlons do thay have for career eduqation? The terms are beginning to 
be us#d interehangeabljr* ■ Si^ly $tate4 th^y vean 'putting It all together*' ^ 
for the student^ so that facts ^ knowledge^ and discipline (subjaet matter) 
make sense» It ,me^s« Joining academlQ material with vucational skills, but 
it mews even more. It means math Joined with icience to e^laln a phy^sieal 
reaction or experiment; it means Joining Ehgiii^h with music md industrial 
arts to bring a musical production to lifei and it means bringing together 
the approp riate subjects , from all sections of the school , the cmmnity^ 
the fMlly^ md the world of work so that the educational process will 
beeome realistic md mean^gftil for each student « 4^ 
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DISCUSS THIS CONE OF EDUCATION - PROGR^ CONE 
SALABLE 

' Skills 



Junior 
High ' 
14-16 years 




Senior 
High 

i6"19 years 



Int tdiata I and II 
9-14 yaars 



Copy of this Handout to all Junior High and High School Special Education Teachers 



HSR-5,1 



Career utlclas relatod to Home Economics cw bt fotmd in ^blications 
ftom^tiiB following sourcts: 

1* Co 14 

2* Foraeast 

3. Illinois Taaehar 

4* Ut S« Deputment of Labor - 
A sas^le article follows ' 
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Jobs For You After High School, Part 4 

CARSRS IN LAW ENFORCEMBMT 



Ttnrrmnth we profUe two of the many 
car§er$ in law enforcement. Alicia 
Parker (page 64) dom police patrol work. 
Pat Roberts works in probation. 
In this field you will be working to 
preverit crime and delinquency. You will help 
see that JUBtice is carried out. You will 
help protect society and rehMlitate 
offenders. Ther^mrm Increasing opportunities 



for women, both high sch^J grads and those 
witii professional training, 

Speclalizect police Jobs include criminal 
investigation, crime analysis, juvenile aid, 
personnel, and planning. State police officers - 
handle traffic law enforcerhent $nd InvestigationB 
of accidents: Within tfie criminal juBttce \ 
Bystem there are jobs in probation, parole J 
the courts, and correctional institutions. J 



Fit Rabertip Probiaon Qffl^r ^ - 

Pat Robsrts is counsaling ona of her . 
cllerits, a seventeen-yearKsId who's bttn 
in troubia with the law* She asks softly 
but directly, "How come you didn't show 
up at school last week? The dean said 
he'd suspend you if you cut apin," 

"My mother'sin the bospltalp and r y 
had to take my sister to the clinic^'' he 
answers.. 

"But why didn't you explain to the 
dean? You had a legit! mate excuse " 

"He said I had to come every day, or 
rdbeout of the program. So when I had 
to be out, I Just didn't go back. I got 
myself a Job/' he^offers* 

To Pat, the most Important part of her 
job is counseling. She's not a probation 
officer to catch people and punish them. 
She's trying to help them straighten out 
their lives. 

Pat tries to find out wby^this boy wants 
to drop out, and what he really wants to 
do with his life. Finally, she says, "I think 
you have to really think this decision 
through." 

Pat always knew she wanted to work 
with people, and their problenris. She's 
the kind of person friends come to for 
advice. In hiih schi^l she was active In 
student groups. The fact that her parents 
died young, and she helped raise a 
younger brother and sister, pve her 
some sp^^lal experience/ In college Pat 
prepared to be a social worker, and held 
summer Jobs with.Operatlon Headstart. 
After graduation, Pat took her city's civil 
service exarns and was accepted for 
training as a parole officer..She saw her , 
first case after four weeks* 

Pat has seen ma ny sidii of probation 
work. As an investigating parole officer, 
she would inte^lew offendefi before 
they weht on tHal, and prepare a report 
to helpthe Judge In sentencing. Typically, 
ihe'd have to evaluate whether a person 
would be bitter off Inside a correctional 
lnstrtutlon,.or out "on the street," with 
the help of probation or perhaps an 
^antidrug program.^...... . 




Naxt Pat bacanne a supfetvlslng parole 
officer, b^ause she prejeri to have " 
contact with her cases ov? r a loriier 
period of time. For the Juvenile courts, 
she supervlsedchildren under sixteen 
and handled cases of child abusfr and 
child custody* She is now with the 
criminal courts. Most clients are 16 to 
23 years old? they may be men or 
women. "I like working with young 
people* They often get more^ef i chance, 
especially If this Is a first offense," 
_ How does she TOrKon a qasp? "! set _ 
down rules. My clients know they must 
be of f drugs, and keep the! r appol ntments 
with ma* Then we set other goals. You 
have to be In school or working* Drifting 
Just gets you Into trouble again* If a 
person is miserable In what ha or she is 
doing, we try to find a batter alternative* 

"It sounds simple till ^u consider the 
odds against my probationers. They 
come from families with many problems 
—where there Is poverty, poor education, 
unemployment, broken marriages. With 
so many strikes against them, they often 
feel they'll never make It in society, so 
why even try," 

pat faces a tough job* ''When I first 
started, I wanted so much to help that 
I'd respond every time a client needed 
'jTie.Someone.would.dropJn.and4^djd.rd 



avi^hlng to listen* But Tv^ leamad you 
^ have to sat limits* Othei^lsa your client . 
will become dependent on you and never 
learn to rely on himself* You have to be 
ur^derstandlng of people, but you can't 
be soft, I give my clients evei^chance to 
make It, but If they mess up, j have to 
violate their parole. I have sent people 
to prison* 

"One big place of advice Is that you 
can't'expect' great big resultsln this Job. 
The problems are enormous. Soma of 
yaur eases don't niake It, or don*t make 
th¥Rrnd"6f RTOgTelsyou'dli^ 
them. You can't get every client to finish 
school* Sometimes just seeing tnarn get 
off drugs Is a lot of progress." 

Pat also feels there ara spaclaJ 
, rewards In her work. "I feel good when I 
see ^pte function battar, not feel 
they're a total zero* Some of my clients 
are wonderful human beings, aveh If ^ 
they're not your model citiien. When I 
don't see them change V@ry rnuch, I still 
feel I'm helping by giving sonieone the 
freedom to confide in mt. Often they'll 
tell me, 'I can't talk to anyone else 
likethls^" 
JOi OUTLOOK 

Very good. A typical starting salary is 
$8,500 per year* Experienced 
' i ^ Ccg ntin ued ori Pgit:? jJ 
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PAT ROBERTS, PROBATION OFFICER 
(continued from psgm $2) 

caseworkers In probation can earn 

$12,000 per year. 

TEST YOUR iNTiRiST 

« Are you considered to have emotional 

maturity? 

• Do you relate easily to others? Do you 
get along In groups? 

• Are you basically concerned with 
people? ^ 

• Can you work out personal differences 
with your friends? 

• Try volunteer or summer work in a 
camp, community centeri or social 
agency. 

EDUCATION 

Probation officers do a speciallzid 
kind of social work. There are some 
trainee programs for high schW)! and 
two-year college grads, but moat 
probation departments require a 
bachelor of arts degree in social science 
or social work. Some prefer a master's 
degree. 

TO FIND OUT MORE 

Write to The National Council .on 
Crime and Delinquency; 41 1 Hackensack 
Avenue, Hackensack/NJ 07601= Ask for 
the free booklet, "Careers in the 
Criminal Justice System," 

ALICIA PARKER, POLICE OFFICER 
(continued from jpag e 64) 

' every day. It s exciting." 
JOBOUTLOOK 

Very good. There is a trend to Increase 
the number of women In police work, 
and to give them a broader range of 
assignments than in the past. City ^lice 
officers' average salaries are $10,000 to 
$11,000 per year. 
TEST YOUR iNTiREST 

• Can you communicate well with all 
kinds of people? 

• Do you like being physically active? 

• Do you want to serve the community? 

• Can you stay cool in a crisis? 

• Participate in Police Athletic League 
or another poltce-sponsored community 
project. 

EDUCATION 

A high school diploma Is required by 
almost every law-enforcerhent agency.: 
College training can be valuable in 
preparing for advancement and 
specialized areas such as criminology 
and police administration. Applicants 
must pass a written exam and be in 
excellent physical condition. 
TO FIND OUT MORI 

Write to the International Association 
of Chiefs of Police, \m., 11 Flrstfield 
Road; Gaithersburg, MD 20760. Ask for 
the brochure "Requirements for a 
Police Career." 

WTWiMTEi If yeu think m may be jntereitid 

|r i l3w-€nfQfcemint G3fgif, ash yoyr tescher ta 

ShewjOU WiJ."pPPGrt^^j^^2S ehart" on pafe FSi 

of htr FibruinfTssyi erFOREC^^ ..^ 
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EXAMPLES OF HOW EACH AREA CAN BE FURTHER BRORBN DOWJ INTO JOB ARMS 

"NEWS BULLCTIN"* 
PICK YOJR JOB 
E^loyment Opportunities 
related to 
CLOTHING ' ^ 

1. Alterations girl in a d^artment store 
2« Dressmaking md altering Qlothing at home 
3. Selling: 

a. Clothing 

b. Yard goods and notions 

4* Making draperies and curtains ^ 
S« Cover buttons, make belts 

6. Sewing maehlne demonstrator j 

- \ ■ i 

7. Making ohildren's olothing ; 

^ ! 

8. Making specialty items at hose such as aprons ^ stuffed animals, / 

place mats, and holiday table cloths ' 
9« Dry cleaning and laimdry aid who may work as a sorter, spotter, ' 

pressor or Inspector I 
10, Attendut in a self^servlQe laund^ j 
11 « Perfoming a laundering service at home ; 
12. Helper in a hospital linen room- --counting, handing out Bxid repairing 
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Examples of career education Integratlbn 

1. Foods: Simulated mnnlng of soda shop and/or actual experience. 
This mmy involve all students or only Interested students, (Some 
May be involved with tnmagement^ buying, etc). Students would 
not only be learning food principles, serving etiquette^ grooming^ 
management, consuner education, and responsibility but would be ex- 
ploring these occupations. 

2. hhitrition: Wien working with planning of diets, why not simulate 
a dietition's responsibility md how special diets are actually 
planned. From this, students ^could prepare foods following in- 
sltutional methods or as if they were preparing special diets for 
family members. Students will soon see the ImportMce of dietary 
planning, understaid RDA md MDA, serving mounts^ as wall as attrac- 
tive table settings i cleanliness , and accuracy in food preparation. 
This activity gives menu planning some pui^ose and rflevancy. 

3* Clothings When making craft projects or easily constructed 

gainsents, set up an assembly line pr6duction# Students could be 
assigned various occupations that are actually foimd in a gamient 
factory. For high level students^ designing a project and cawy* 
ing it through the various steps include making the pattexii and 
construction would surely be challenging # 
Although I have only mentioned ^ three areas of Heme Economics you can easily 
contemplate ways that career education can be Integrated with other 
currioiliui materials such as Consiuner Education, Grooming, Oil Id Care and 
Davelopment, Leisure Time Projects md Crafts, Family. The above examples 
*are general. They in no way include all the possible choices and. ideas for 
integ rating subj ec^ jm|t er with care er education. ^ _ 



HSR-8 

^ployment Opportunities 

related to . 
FOODS 

1* Helper in lunchrom 

2, Bikary helper or sales elerk 

3, Hostasi in a raitaurmt 

4, Soda fountain girl 

5, Helper in a foodi testing laboratory ^ 
6- Food serviae helper 

7, Helper in a hospital, nursing home or other institutions 

8, Household assistant and cook for a full-time employed 
homemaker . 

9, Food store helper (wrapper, salesgirl , checker , 
stockgirl 

in. Making specialty items in the home (cakes, cookies, candy, 

tea, and sandwiches} 
11 « Family dinner service specialist 
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THIS SKIT IS m EXAMPLE OF SIMULATED WORK EXPERIENCE 

SKIT 



IT H^PENED IN THE SODA SIWP 



SETTING: Soda .Shop - manager talks to two new waitresses « than girls eoaa 

in and sit at 2 tables. One table of girls is waited on iraediate- 
ly by Dependable Dolly. 

CHARACTERS: 1. 1 mmagtr 

2. 2 waitresses 

3. girls (any number) to sit at 2 tables 
MATERIALS NEEDED: napkins^ P^pw cupSj itraws 

S K IT 

MANAGER: (talks to Dependable Dolly rad Unpredictable Polly} - "Girls I 

want you to be sure to serve customers as soon as possible after 
they are seated. Make sure to get the orders correct and try to 
remember who ordered each item. Always be friendly and courteous 
to the customers. Be careful when you are carrying orders and 
when you seive them," ^- 

1 GROUP OF GIRLS COME IN AND SEAT Tra^SELVES 

DEPENDABLE DOLLY: (as soon as girls are seated Dolly walks over to her table) 

"Good afternoon girls j what will you have today?" 

GIRLS: 1 vanilla shake, 1 diocolate shakOi 1 vanilla shidce, 

DOLLY: •That's 2 vanilla shakes and 1 chocolate. Thank you." 

(Dolly gives order to manager) "2 vanilla shades imd 1 chocolate," 
(While Dqlly^^aits for the order to be made, she^takes^n^kins and 
straws to the girls at her table.) 

MANAGERi^ "Dolly, order ready." 

DOLLY: (Dolly serves the sh^es carefully^ -remembering which flavor goes 
to each girl,) "I h^e you enjc^ your shaken, and if you wwt 
I else, I will be happy to' get it for you." 



anything 



to ■ 



GIRLS: (The other groi^ of girls come in and seat themselves.) 

UNPREDICTABLE POLLY: (Polly waits about 3 to 5 minutes before going over to 

get the order. During this time, she sits on a stool 
and files her nails as if no one is waiting for her 
service.) Polly finally gofis over to take the order - 
she greets the girls with - "WHAT DO YOU WANT?" 

O - 31 ^ ' 



GIRLSi "1 chocolate shake, 1 vwiilia shake, 1 chocolate shake," 

POLLYi (to muiager) 2 vanilla shakes and 1 ehocolate. Wiile waiting 
for tfie order, Polly eombs her hair, 

KUNAGERi "Polly, order ready," 

POLLY: (serves shakes carelessly Bnd tips over 1 shake. (Serves wrong 
flavor to the girls*) 

GIRLS: "I ordered vanilla, not chocolate, yes md I ordered chocolate not 
vanilla," They discover Polly gave their order in wrong rad tell 
her* Polly argues with them. Tliey become dissatisfied with the 
service md leave, 

POLLY: (Just stands with hmds on her hips and stares) 

MANAGER: "PollyH You did eveiything wrongll" 
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18 PLANS FOR/IiIVING 

I toU check what I think is the best choi^ in each of &a situations pvan 
below, 

. _ _ _ . _ _ _ 

1* Eating a h\m and coffee for breakfast 

■ • Eating bacon, eggs, toast, fruit, and milk for breakfast 

2. ____ Eating a h^biirger and a soft drink at the drugstore 
Having a hamburger, corn, lima beans, and milk at home 

3. ^ Eating a big piece of cake in the afternoon 
^ DrinMng a glass of orsuige juice or milk in ^e afternoon 

4. Waiting for dinner at 6:00 p. M, 
- Eating an apple at 5:30 in the afternoon 



5, ____ Drinking milk for dinner 

DrinMng soft drinks for dinner 

6. Sitting down at the table with my family for meals 
Eating a can of cold Ixbub in the Mtchen 

7- Eating a bag of potato chips and a candy bar for lunch 

___ Eating a peanut butter sandwich, €Oup, and milk for limch 

8. ■ Eating five rolls Mid a piece of meat for dimier 

Eating meat, vegetables, rolls, and inilk for dinner 

9, laying some food I have never had before 

^ Never tasting any new foods 



10. 



TaMngy time to eat three good meeds a day 
SMpping meals because I om in a hurry 

36 . 



xxiErpma bay body ^obaltby ^ 

I wiU check the vaccinationB and shots that I have had. 
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. SmaUpos - .-Tjrphoid ____ Tetanus 

_ _ Poho ; Flu Whooping cou^ 

Diphtheria Measles Scarlet fever 

Sometimes I mil become sick even if I have l^n <m^eftd, I should wm 
my doctor if I become sick. T^e doctor may pve me medidne to make me 
feel better* It is very mportant to do what my doctor teUs ma to dp. I should 
only take medicina tiiat my doctor or my parento give me* 

Here is a list of things that ^elp me fight sickness* I will c^eck the things 
that I do now. 

I wash my hands before eating* 

____ When I do not feel well, my parents call the doctor. 



, I help to keep my house clean* 

. I try to s^ my doctor once a year for a checkup. 

I oidy take medicine given to me by my doctor or my parents* 

I eat the proper foods and get a lot of rest* 



TSpBl.3 

TSR-S 




Sc. Vi I 





p. 
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You leimed tibat using your own feet to measure m tmt did not work weU. 
People's fmt come m all diflferent sizes, same tUng hap^M when you 
try to use your liiumb for measuring inches. People" s thumbs are not siU tte 
same size. Udng a ruler, a whole inch is always the same size. 



LETS MEASURE 

1. Put the left end of your ruler at 
Point A, Draw a line against your 
ruler from Point A to just over 1, 
Move your ruler left until 1 is at 
Point A. Draw a line against your 
' ruler from 1 to 2. * This is Point A.i 




fTir |TTT 




ERIC 



You made two lines using your ruler, ^e these two lines diffeiwt or 
the same? . Is one line as long as the other line? - - 

Why? 

How long are the Unes? 



2. Put the left end of your ruler under Point A of Line AB. Make the top 
of your ruler even with line AB, What nimaber on youff ruler is right under 

Point B ? . . TMb number tells you how long Line AB is, Ldne AB 

is _____„ long. 

lliia is Line AB, A B 

3. Put the left end of your ruler imder Point C of Line CD, Make the top 
of your ruler even with Line CD, What number on yom' ruler is right 
under Point D ? ■ How long is Line CD ? _____ "^"^"^ 
This is Line CD. C D 



12 41 
- 38 - 



imooth edges. All of the other coins 
^^eriqugh edges. ^ey have many 
^^eB^ciit mto them. Blind people can 
'^,ieU one coin from another by touch. 
•"Gariyou? 




The dollar oDin with President Eisenhower on its 
front is a very new coin. It flrat came out in 1971. Wlien 
cbins are very new, many people collect them; l^&y do 
not circtdatie, and they Wcome hard to find. You proba- 
bly will not see many of them in the next few years. The 
sune thing happened to the President Kennedy half- 
' doUax after it came out in 1964. Most of the time, people 
use the dollar bill anyhow. Do you know which of our 
presidents is pictured on this dollar bill? 




All of our paper money is printed in green. It is 
bigger in size than the bill shown here. Our laws say that 
qpiy the government can print pictures of bur^money in 
inreen; And only the govenmient can print pictures of 
bills that are the same size as the real billsi Can you 
gUMS why we have such laws? 




NAME 

Figuring Your Change / 



money in the second column. Figure put what your 
coirect diange should be and draw it in the third column. 
Hien write the total amount of your change in the blank. 




® 



McDonald's mmm^ mm 

APPLICATION FOR EMPLOYMENTS 




pnSONAL IWOIIMATION 



SOCIAL SCeURITY 
. NUMBER^ , 



PREVENT 

APPRCSli. 



PREVIOUS 
AbORESS^ 



NOW kONS 



NO, m STItlKT 



PNeNE fc**^ nww feisMg ■gfeiT " HaAaB ^ DATE ©F BIRTH^ 



HOW LON9 
^THEttEf ^ 



, MARRIEO- 



. 9lNOLR^ 



. WIBOWEP^ 



.OIVONOEB^ 



, SEPARATED^ 



CITIZEN or 

-U. 8. A.?.^ » 



NO. OF 
€NiLbREN.^ 



OCPCNPENTS OTHER 
.THAN WIFE OR €HIUDREN^ 



REFERRED 



DUCATION 

NAME AN5 APORESS OF LAST SSNOOI. ATTENPEP- 



CmekE UAST TEAR COMPLETEP^aRAPE B S 7 B 
BPEGIAU TRAINlNa ANP SKILLS. " - - - - '" 



HIOH BCH'^Ok 1 S a 4 



OTHER 1 t a . A 



MIUTAIIY 



TYPE 
^DISCHARSE^ 



DRAFT 
-GLASB^ 



POIIMIII lAtf LOYm LIST BELOW LAST FOUR EMPLOYERS, STARTINa WITH i-AST ONE FIRST, 



MONTH AND YEAR 



-^NAME ANP^A^PRESS OP EiilPtOYER 



POsmpN 



REASON FOR LEAViNO 



EVER PISCHAR5ED FROM A JOBf^ 



MAY WE £ALL PRESENT EMPLOYERf-. 



EVER BONpEPf-. 



' EVER RErUSEP aONPT^ 



.EVER APPLY OR WORK AT M^OONALO'S BEFORET^ 



. WHENf^ 



EVER ARRCSTEPf^ 



.IF aO» PLEASE EXPLAIN- 



DP YOU HAVE ANY OVERPUE BILLSF^ 



IF SO. PLEASE EXPLAIN^ 



raYil€AL RKOSD 

HAVE YOU ANY OEFECTS IN HEARtNOr^ 



IN V|S|@Nr>^ 



.IN SPEECHF- 



* ANV OTHER PHYSICAL DEFEeTST . 



WERE YOU EVER INJUREP?^ 



. SIVB PCTAILS^ 



IN CASE OF 
CMCRSENaT NOTIFY. 



EKLC 
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MM f MJL^LI LI C T R tC 

AN EQUAL OPPOnrUNITr dAPLOYER 

APPLICATION FOR IMpLoyMENT 

mwms mm . 



a 



111 



111 



Z 
Q 



ux 



if 



»ien, prBmafien mni ©thftr ceftditJeni ©f *mplsr?»i«M wlthouf Pi|ard »b fact, eelsp* f«llglen« 
nflfienel origin, im er ag«j/»Jic«pt wher* ag# or stfx ar« bona fide eiiwpaflanal rtqulflmtntl* 



PRINT 



Uai|_ 



Firit 



/Middl* 



(Majd.n) 



soc.siC.Ne, 



TIMPORARY 

APBgESS 

PERMANENT 
ADDRiSS^^ 



NAMES OP / 
HUSBAND WiPE.A>4D 
DEPENDiNT CHILDREN 



PA^ENTI' NjKMfS" 



NOTIFY IN 

fMf R©ENCY_ 



City / 



State 



niLATiON NAME 



Nam9 



Addrsia 



HAVE YOU ANY DEFECTS 
OR LIMITATIONS? 
(Physical Mffhtfll, athsr.) 

□ YES □ NO 
IF YES. EXPLAiN FULLY 



T#l*phf n*_ 



CMeeK one; 

MAN □ . WOMAN □ 



HEIGHT. 



WEIGHT^ 



POSITION DESIRED 



I WAGES OR « 
I SALARY EJ^PiCTiP * 



PER iHH 



OTHER POSITIONS FOR WHICH 
YOU ARrQUALlFlEP 



DATE AVAILABLE 



WHAT INTERESTEP YOU IN GE? 



LIST NAMES AND 
COMPANY LOCATIONS 
OF RELATIVES 
EMPLOYED BY Of 



WIRI YOU EVER EMPLOYED BY Gi? 
IF YES. WHIRE & WHEN? 



HAVE YOU IVER APPLIED FOR WORK 
AT GI? IF YES^WHlRi Si WHEN? 



CIHCLl HlfiHEST fiRApC CQMPLETEB 
IN CACM iCHODL CATEGDRY 



GRADE SCHOOL 
3 4 5^7. 



HIGH'SCHOOL 
9 10 11 12 



COLLEGE 
1 2. 3 4 



GRAD. SCHOOL 
12 3 4 



UOCATtON 



GRADE SCHOOL 



HIGH SCHOOL 



COLLEGE 



GRADUATE SCHOOL 



YEAR 
QBAPUATED 



APPRENTICE, BUSINESS 
OR VOCATIONAL SCHOOL 



SERVICE SCHO.OLS OR SPECIAL 
SERVICE EXPERIENCi 



OTHER TRAt^NG OR SKILU 
^ (Factarf or Offlee 

MsehinAi Op«ratad, 
Special Caurisij mis-) 



POSSIBLE BUSINESS RELATED INTERESTS 
(Valynt«*r Firgman, Firit Aid Training, ate.) 



. BRANCH OF U,S, SiRVICE 



DATE ENTERED 



TYPE DISCHARGE 



DATE DISCHARGED 



FINAL RANK 



mm wmwmmm 



RESERVE OR NATIONAL 
GUARD STATUS 



HAVE YOU EVER BEEN CON- 
VICTED OF A MISDEMEANOR 
OR A FELONY? 
□ YES □ NO ^ 
IF YES, EXPLAIN FULLY - 



P L i A i i_ C Q f^L E tS OT H E R_Sip E 



4o\ 
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■ , ' HOWLONQAT 

ADDRggS ' , " [ . . T HISADDRE^L-^ 

■ eiTV , , ' STATI ■ 'W ■ • 




CITY STATE ZIP i. , 



TPiJPHnNF SOCIAL SICURITY NUMtlR ORIVIR'S LICiNSE? □ YES □ NO 



*" AGE ^ YEARS DATE OF BIRTH ' - HEIOHT FEET 1_INGHES 

MONTH DAY YIAR . 



PLACE-QF HiRTH ■ ' WEIGHT POUNDS 

, ■ CITY , ' STATE . , ■ r 



Fither'sname. 



l,AST FIRST MIDDLI 



MothBr'i nims. 



LAST 



MIDDLI 



Fathir'i DCcuoatioii ' -1 \ ' . Mother's OECupatlon ■ , ; 

' . ■ ■ ' ' ' " . ' ' ' ' ', . ' 

Afiyou lirigle? mmih' ^.dlvorcsd? iBpiritBd? widown widowBr? . MCirelithiinivyi^^^ 

Nimi my languige you know other than Ennliih:' - , '' ' ^ _ ' ' 



Hi!w well do you know it? lUndirlii^ the mmr.) undiritand? pik? read?, write? 



My Educational Record 

An employer will always want to know about your educational record, 
, It is important to an employer to know what schools you have gone to. : . 

Often, the employer will write or call these schobls to learn what kind :: 

of student ypu haVe been. Even more im^rtant sometimes are the sub- j 

jects that you studied in school. Some of these suyectsmakeyou better \ : ^ ^ 

prepared for a job in the eyes of an employer. . 9 

You may have to think a long way back to fill out your educational S| 

record. . You may have to ask your parents for help. Put together all of ' ^% 

theinformationibryoureducationalrecordon theie two pages. Keep it S 
until you need it when you apply for a job. , 

MY EDUCATION|.L RECORD ' 1 



SCHOOLS ATTENDED 





ORADi 


iSiAMi OF SCHOOL 




DATiS ATTENQiD 




K 










1 










2 










3 










4 










5 










6 










7 










a 










S 










10 










11 










12 









' ' 48 

8 ■ ' - 44 - 




My Health Recwd 



Your ha^th important for my joV^ your Bsiety and for srfety of otiier people. Job 
applicadon forms will ask you questio^abdut your hedth md youi physical condition. There will 
be question^ such as those on the form belQW---and often many more. Fill out your healUi r^ord and 
IcMp it for future use. You inay nwd help, from your paehts* \ \ 



MY HEALTH RiCORD 



1, HOW IS YOUR GENERAL HiALTH? EXCiLLiNT 

2. HAVE YOU A HEALTH CERTIFICATE? . YES. 
a DO YOU NEED TO WEAR GLASSES? VP^ ' NO 



GOOD 



POOR. 



NO. 



4/ 00 YOU NEED TO WEAR A HEARING AID? YES. 
5, CAN YOU SEE COLORS CORRECTLY? YES__ 



NO: 



NO. 



6. HAVE YOU ANY PHYSICAL HANDIGAPS OTHER THAN THOSE OF SEEING OR HgARING? IF YOU 
HAVE/LIST THEM HERE/ ' 



7. DO YO^ HAVE A FAMILY DOCTOR? 



YES. 



NO. 



/ DOCTOR*^ NAME 
ADDRESS 



.TELEPHONE, 



NUMBER 



STREET 



GiTV 



STATE 



ZIP CODE 



a DO you BELONG TO ANY MEDICAL PLAN? IF SO, NAME,_ 
9. WHEN DID you H^VE YOUR LAST PHYSICAL CHECKUP? . 
10. WHEN DID YOU HAVE YOUR LAST tUBERCULOSIS TECT?. 



— &ATt 



; BATE 

11. DESCRIBE ANY MAJOR ILLNESS, INJURY, OR OPERATION YOU HAVE H^D, - 

12. ' IF YOU HAVE HAD PROBLEMS WITH. ANY. OF THE FOLLOWING, INDICATE BY A CHECK MARK. 



□ HEART 

□ BACK 

□ EPILEPSY 



□ ASTHMA 

□ RUPTURE (HERNIA) 

□ DIABETES 



□ FAINTING OR DIZZINESS □ NERVOUS BREAKDOWN* 

□ HAY FEVER, ALLERGY □ VENEREAL DISEASE* ' 

□ TUBERCULOSIS . □DRUGS* 



* Donor cYiKk the boxes for cbugs, newous breakdowni or venereal disease. They are listed here 
only because you will somedmes flnd Aem on application-forms. Don't be su^ris^, and answer, 
"wifflfuilyjf ToinmrM ""^^"^^^g X"^"^^^^^^^""" . . ..^.-^^--^ 
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Notebook Entry 28 



PERSONAli DATA SHEET 



PERSONAL DATA SMET 



Name 



Address 



(i^umber and Street) 



^ ' CCity~5^e~^HdTIp^CodeT 
Phone Number 



Age 



remale 

Birth Date 



Height 
Weight 



Place of Birth 



Mo^th Day Year 

CCity, Uounty, State) ^ 



Social Security Number 
j^atMr Igf ul 1 _nain_ e_ 



Draft Status 



Mother's fiill name 



Tmaiden name) 



Education 



Elementary 



From 
(year) 



To 
(year) 



(Name of school) 



Junior High 
Senior High 



References 



.Name 



Re lat ionsh i p 



Ac3dress_ 
Name 



Relationship 



Address 
Name 



Relationship 



Address 
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Notebook Entry 26 



WORKING PAPERS 



Have you applied for - or do you have - a social security Icard? 
If you have one, write your social seeurity number on thls-fprm. 



- — ^ ACCOUNT 




m SDOUL ffiCURfTY PU^PQffS * NOT m IKimflEATfON 



Fill in information from your birth certificate, 



PLAGE OF BIRTH 



County of. 
City of . 



STATE OF 
DEPARIMENT OF^ HEALTH 7^ 
CERTIFICAIB pF BIRTH ^ 

Primary Registration Dist* No, 
Hospital ^ ■ _ 



FULL NAME OF CHILD 



Date of birth. 



Sex 




CERTIFICATE OF ATTENDING PHYSICIAN 

I hereby eertlfy that I attended the birth of this child , who was 
born alive at (time)^.^^ >^ «^ on the date above stated. 



(Si^ed). 
Address , 



REQISTOAR. 
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PAYC^CK DEDUCTIONS 



fom «M4 iWKt, m 1911) 

Diliiitiiiiwil 9l Trmmtf ^ 



Empioyai's Withholding Exemption Certlfieate 



Tyti er prist fylt i 



fito lib: 



Klip thb ctf* 

nwiii if Ite 
Is 

ti km 

DIM cl 
idvhad 



HOW TO eUUM YOUR WinHOLDim P£M 

i'i If SINGLE (or If nttnlid ami wUh iftthi;ioldifii m sln^e Nmonh writf ''L*' jf ygu claim no mmptioi^ write *'0'' . . . 
L If iMHRI^, QMmmptioivii^liall^^ ^ 

(a) If ireu dalffl botti ef thm ttimpUm writfl (b) If ifou tiilm snt ef Vhm aiMnpUonii wrfta (q) If you 
, dilm of ^Mit mmpttoj^ writt . ^ v . . * - - .JU/ • • . . X- • • • • «""^"" 

I. Ectmptioi^ for tgi and blindnm (appll^bla oribf to you and your wtfa but Ml to dapindiinb)! X . ^ > 

(a) If you^yourwlfa wlll bi SS m^of aiiordldiritMtfld ofM 

if tKith wlir bt U or oldir, and you olalm both of thm axtmptloT^ wrili . . , v . 

(b) If you Of your wifa are bifndi and you clilm.tbte mmptlon, writi T'i If both are blind* and you dalm botii^of 
ttiii «Mmpioi^ writi *ir * , . . . . . , , * * . . * * . * * . . , X - 

4. If you daim mmptioAs for ont or mora dtpanden^, write the numbir of iUoh oxifflpttoi^ CQ^ not olalm exemptionx 

for a dependiiil unl^ j^u art qyilifled under Ir^tivotlon 4 oi other ildi^)« • « « . • * • • « • . • . 
.5. If you claim addftto^l withholding %\\mi%tim for Itimbed dedudlons fill out and attadi Sdiedule A (Form W^)« and en^ ] \ 
> the numbar of allowan^i dalmad (if olalmi^^ . ^ , « 

^ Add tiie axemptloim and iliQWineis (If any) which you have elilmed above and intar total . . \ . . [ 

7, Additional withholding t»f pay peried under agrftment with amployer. (Sea Instructloiyy 



1 Q^miFY t&it Urn sysM «f miW^iiiH vMngtiofm tM tlfonaiB ilalM^ sa tAlf Mi^fiiiii doM Mt Mtiid tin iweb^ b arNlsft I am MtiUid. 

^ ^ If ' Cii*»«« — 



Addresi of local IRS office- 




Draw arrows to these Items : 

Federal income taK 
State income tax 
FICA ^ 
Insurance 



SMrrHa CO. 



00 



1^ 



i SMITH a CO. 



PAY TO THE 
ORMROr 



a ST 
ST 



.DOLLARS 



TATE BANK 
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TSpE^2*13 

BAMrks 




Draw krrows to the following items on the personal checks 



/date 
payee 
amount 
signature 



JOHN W.TURNER 



MY TD THC 
OflDEII OP — 





DOLLAR S 





Draw arrows to the following items on the deposit: ilip- 



■ ,».*.V.*S!J3E 



date . 

amount 
' lef s cash 
^ total"^ deposit 



John W. Turniir : - 
1123 S. Pourfhih - 



AIH 



COIN 



T0TAL 



NIT SiFOilT 





, - SO - 
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TSpE-3.1 




OPEN 9 A.M. TO 9 P.M., TO 6 P.M. ON SUNDAYS 



5 




2 LB 



MAXWELL HOUSE 

COFFEE 

REG, $1.40 

NOW n.09 




HEINZ 

CATSUP 

14 OZ. REG. 270 

NOW W 




GIANT SiZE 
TIDE 

DETERGENT 

REG. 830 

itr NOW 59* 







^ALO 

CAT FOOD 

REG. 3 I $1.00 

N0W4in.00 

SPRING CHICKEN JUMBO 

lEGGS 

DOZ. REG. 670 

NOW 60« 

°S WHITE 
BREAD 

REG. 360 

N0W4in.00 



CARNATION ULTRA BRITE GIANT SIZE 

TUNA TOOTHPASTE 

REG. 390 A CAN \ 

N0W4in.0G 




SWIFT'S ALL MEAT 

HOT DOGS 

REG. 790 

NOW 65* 



SPAM 

REG. 620 

NOW 57* 



ORANGE 
JUICE 

REG. 4 o $1.00 



DEL MONTE 





REG. 230 

NOW 19* 



CRISCO VEGETABLE 

OIL 24 OZ. 

REG. 48f! 

NOW 39* 



NABISCO SALTINE 

CRACKERS 

1 LB. BOX 





REG. 370 



NOW 33* 





REG. 790 



NOW-57* 




36 



Planning Meals and Shopping 



Now fill out this chart for the stores you visited. Make an X for a store each 
time you answer yra to a question. 



Comparing Food Stores 



Questions 


Store 1 


Store 2 


Store 3 


1. Does this store 
sell good food? 








2. Is this store close 
enough to niy home? 






— 










3, Do^ this store have 
many different kinds 
of food to choose 
from? 




4. Is the service at 
this store good? 








5. Does this store 
have low prices? 









Did you make X's in every box for a store? If you did, then that store is a 
uery good place to shop* 

Did you make X's to Questions 1, 2, 3, and 5 for a store? If you did, then 
that is a good place to shop. 

Did you make X's to Qurations 1, 2, and 5 for a store? If you did^ that store 
could still be a good place to shop. But you may also have to go to another 
store once in a while. 

Don't shop in a store that did not get X's for Questions 1 and 5* That store 
is not a good place to go shoppiiig. 

Which of the stores you visited is the best one for your shopping? — ■ — , 

• 52 - 



TSpE-3.3 

78 GETTING A JOB 

How You Should Look 

Your clothes for an interview do not have to be new. But they should be 
clean and pressed. Your shoes should be shined. Your face and hands should 
be clean. Your fingernails should be clean. Your hair should be neat and 
combed. You should brush your teeth before you go to the interview. 

What you should wear when applying for a job depends on the job you 
are after. If you are a boy applying for a job in a busine^ office, you would 
wear a welUpressed suit or a sports coat and matching slacks* You would have 
on a clean shirt and a tie, and your shoes would be shined. You would not 
wear anything loud. But if you are applying for a job on .a farm, you will be 
better dressed if you wear clean jeans, a clean work shirt, and clean boots. 

A girl should not wear fancy clothes when applying for a job. She should 
not^vear fancy jewelry,^She^shoidd^not^e^ 
hairstyle either. She should wear a simple suit or dress and tshoes that are in 
good taste. 



How You Will Be Judged 

The interviewer will judge you by many things. He will study your appear- 
ance. He will listen to you talk. He will consider not only what you say^ but 
the way you say it. He wiU watch your actions. He will look to see if you sit 
straight and walk straight. He will judge you by your manners, your educa- 
tion, and your experience. He will judge you on how he thinks you will fit in 
with the people already on the job. Think about these things very carefully 
before you go for an interview. 



PBrsonal Appearance Cheaklist 



ERIC 



Boy 

Am I clean? == Am I clean? 

Did T brush my teeth? =^ Did I brush my teeth? 

Are my nails clean? Are my nails clean? 

_ . .. _ \ _ 

Is my hair trimmed, neat, and Is my hairstyle neat and 

clean? , s simple? 

Did I shave? „„\Is my makeup simple^ 

Are my shoes shined? Are my shoes clean and do they 

Are my clothes clean and match my outfit? 

pressed? Is my dress clean and pressed? 

- S3 , . 



Building Service Jobs 

Working in All Kinds of Buildings 



TSpE-4.1 




Janitor (male or f&ma/ej 

1 . Sweeps, vacuums, and 
polishes floors. 

2. Cleans and dusts. 

3. Empties garbage. 

4. Cleans restrooms. 



5. Washes windows. 

6. Moves furniture. 

7. Maintains heating system. 

8. Shovels snow. 

9. Makes simple repairs. 



69 



ERIC 



10 
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The Evening and Sunday ^ugle 

CLASSIFIED WANT AD SEC 



HelpWmted,W«nen 



ASSIST gen. hQUse^eeping. 
Prr. rm... bath., TV. Eicp. Local 
ref&. |22& up. 67S 34^7 



BABY SITTER- Live irt/nut SZ5 
wk.. 5 d^ys. 743 7QQ0. ext. 
fe39 day^, 386 74gl eves 



BAKERY SALES EKFER, S^n^ 
tibee Sweet Shop, ne^r Me^ 
mQrlal HDsp. For appt. 213 

_g|44 . ^ 

BEi^UTrErAN ^ Op. pKefe f f ed . 

beauty salon. Gusf. ^larv 
+ csmmiss. Paid vaEatlsn. M9- 
4897* San BrunQ. 



BEAUTterAN^sod dOpty. Fos^ 
tar City. San Ma tad. id4^04€S. 



Sj^/ — 

■EAUTT opflratdr/fult tima> Tdp 
^ ^tary plui cbfhmluish, 

BEAUTY QpMStyllst, Appry in 

penMpn 1564 Union, 4 7 4-jB€9^ 

BEAUTY QBerator, axpsflencad. 



BILLING GIRL 

Immtdiite pptnlng far alert dt- 
pendabia girl with a fiBure apti- 
luda and ability is fvpa. Ae^ 
csuntinK ejcoefien^e a fi^Uit. 
tap csm^nv benefits, axcef- 
lent future. Apply in person 9 
to it & 1 td 4 weekdays*. 



WESGO 



CHILD CARE-=Hou*iewnrU Hi^h 
Mri. S mith. 3?3 _ 3437 



CLERK-TYPlST 

rMPQRT/EXPORT DOC. 
Good figyre iaitude. ED wpm 
rftin. elec. Pieii^lnt office. Full 
pfoiram of benefits. Stirtr 

Harper Robinson Co 

541 Saniome. S.F. 
Call MP. SERNA. . 392-2727 



"ccFsrwpTsr 

Intefesti tg position m lirge in- 
iurinee cdmpany in .^maneial 
□istfiet. 45 w.p.mi. geod wUh 
figures. Piyarsififd duties. Ex- 
cellent benefits- 
Par' nnel Vu 1^3600. Ext. 332 
Eqy^l SBpsrtuntty ernplgyer m'f 



RK 



Fast, efficrent worker needed m 
Office Sen/Ices Dept. Fihng. 
sorting 4 varied duties- Salary 
SMS m Oi Burjingame Office. 
call at onee.^l7-gQ9Q. 

CLERK TVPIST 

45 wpm. Lite i^ljer work inci 
FIRST WESTERN BANK 
^1 Montgomery 
YU 1^5QSa:-e^t. 236 



QLERK TYPIST, Ste.^dy Ple^^, 
arjt working ^ C0ndrtrOn$ Ad- 
vancernent. Frinpg ' hnngfits. 
334 3322. 



COS K-HOUSE KEEPER. Live m 
$400 md. References. Wrile 
jh i S P3 p en _B 0 m % I 7;- H 



COOK and counter eirL FamUy 
rB^faurant. C^ill afternaan^- 
746'83il, 



Counter girl 

Fast fond ^sn nf*f**^.%Ar/ 

BIG TOP DRIVE IN 

2300 Mnin $\. 
Weekdays only 2-4 p.fp. 



eOUNTER-Esp^r , faf.t. mak- 
mp/servlnp. coifj snnrlwichfrs, 
Sf^te exp^r , ajse. r<5f 1 CGrill 
233 Lakefront/Alt day. 



Help Waitttd, Wemtn 



COUNTER GIRL 

Must hays f^st food exp , rgfs, 
Mun! be nyailable weekenr!?^ 
Apply weekdays 3 4. 102 
Street 



FILE CLERKS 

Perm., part time file clerk. Job 
requires constanl sfinding' 
walking. Must have high ichddt 
diploma. Min. heiiht Hrs. 
ii30 a.m. to 12 nson^ Mon. thru 
Fri. Salary il.S3 Kf. Si3D to 11:00 
or liOO to 4^3a. 

Apply Personnel Dept. 

CALIFORNiA STATE 
AUTOMOBILE ASSN. 

ISO Van Ness Ave. 



SAL FPIIBAY, good typist. Pub. 
Stenp. Qffe. YU 1-2677. 

GENERAL ~work~in larg€~ used 
furniture, appliances arid an- 

^tilfaeir"itor«r Dfflningr^poTJih- 
ing. washing dishes, etc. Local 

^refs.. excel, health, bondable, 
Apprdi^i i to i hrs. daily as mu- 
tually agreeable, I day week. 
Start at S2.25 hour. Only letters 
with FULL particulars, physical 
deicfiptioni age, etc. will be 
considered. Write this paper. 
Box ^74. 



&1N OFO— Exp. typing. stenoiL 
Will train on mimed. Dieti. opt. 
$350-S37S. 626-0123 ext. 2g. 



.filRLS— STUDENTS 

Parttrme: MaNe appoifflments for 
our business machines^ Siles^ 
men $3 to 15 per hour, Saia^ 
plus comm. MR. MARTIN 431- 



GIRL, part time answer phones* 
type, fifing, generiil offic'e. 
Hours "vary, norm. 8:30 to I 
p.m. SI. 60 pir hr. Call 261- 
7369. 



GIRL FRIDAY — Downtown, one 
girl pffice. jpopendable. gen^ 
erdl Qffice work, typing, fifing 
answering phgngs, etc. Gal 
648 g37f 



HOUSEKEEPER. For father and 
4 children. Liyy jrt. Drivers Mc- 
$250 mo. Call ;31 9462. 



H^KPR.==2 Hdufls. Lov. home. 
Good saL Reft. 563 832_l 



HQUSECLEANER. I day s wedk 
$ 1.75 hr. Own trans. 262 7619. 



IBM KevDUnch Onr 

Plc;]^ant Working Condition^ 
Ejtcelient benefits. . 
NATIONAL UNION INSUR. CO. 
YU l-SeiS ext. 206 



Insurance Personnel 
STENOGRAPHERS 

fesperience preferred) 

KEY PUNCH- 
OPERATORS 

(experlericed} 

SALARY OPEN 
BEAUTIFUL BUILDING 
REGULAR SCMEDULBD 
SALARY REVIEWS 
EMPLOYEE LUNCH DISCOUNT 
MUSIC WHILE YOU WORK 
E)r.CELLENT EMPLOYEES 
FRlNGi BENEFITS PROGRAM 

HARTFORD INS. CO 
650 Gfllifofnifl 
434-3000 

Pi RbONNEL DEPT 



H€lpWanttd,Wdmin 



Maid to rl^^sn restaurijrit. Hard 
worher nrtti rellabig or ly, Refs 
fcg. 3DS 6888. Lj^ncoln 



for wprkmp ccuple. Gocd 
starfrnp, salary. t*p. ii^eces 
sary. Local refs. 286 2477. 



MAID, HOTEL, M.^ke beds. Part 
tiroe. Hourly pay. 464-7614 



MOTHER*S HELPER =Bms. wo 
man offers room/boord, srn, 
iai: for It. duties. 893 4739. 



OPERATORS 

Embroidery Monon^am ma- 
chine. Tup pay. paid holidoys. 
Apply Key Ernblem Co. 25gO 
Suftdn 



OPERATQRS-^Zig ^ag on appM^ 
que, buttons, button holes, 
hemming. Experienced only, 
Form Fit; 2750 N. Valentine. 



OPERATORS. . Telephone Co, 
Train while working. Apply in 
person. 286 Howe 5t. 



PART TIME 

dirl to handle typing and filing 
in small office. Fussfhtlity to 
develop into full tirne position. 
Call 382 = 63:14 for appoint^ 
rrient. ; - 



POODLE Bathef-Piecewdrk. 
T^arayal, .^^==^^— . 



137 



PRESSER 

Exper. fine ladies' apparel 
KATA 



Apply In person dniy 

112 GEARY 



" PROGRAMMER" 

Experienced to operate Univac 
1004.- Learn medium scale tipe 
cdfTiputor recently installed, 
nail Sfe4321 ext. 474. : 



t 

; NOTICE i 




RECEPTIONIST for small office. 
Pt. time, 282.634 I. 



^RECEPTIONIST^STENO 
Attractive, eapabte young worrij 
an. Ihterested in fgsftion field 
wanted by Natrona! dress 
rnanufacturer. Must be experi< 
e n c e d. accurate typist^steno. 
gdod_ figure aptitude. 
. ARNELLI OF CALIFORNIA 
42Uil7? -'■ 



lALES^How does your^ futufi 
l^k? We train ydu far ieourity, 
selling doimetlos. We have the 
greatest oprriri^. and sdvance^ 
rnent plan in the U.S. §€4^86, 
•til i 0 ffi. Earn to SlO hf. 



SALES-i^^ shifs girls, immed, 
. hiring. Ejieel, saL, to SI .75 
Magiline subscription phone 
sales. Sit. Eve. Post. Hours ar- 

^n ged. gfeiaia. 

SALEi aiRL 

No exp. hie. Book dept. 
Age iBandgip. 321-8866 



SALESLADY?=Ladie5 : apparel. 
Some exp.i* nee* 1/2 day Sat. 
ofUy. Call/Mf. Marvin, days. 

431 '8639/ I 



SALESPERSON - Sejl fflbncs. 
Will irainVight girl. Perm., full 
t Lme^ 3 8 4^77. L 



Help Wanted, Women 



EKLC 
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SiSRETARY exec., exceL in or<. 
ganlzlng -4 operating all bus. 
Heivy Typing, blikg. 4 PR. No 
shorthand. Send resume Kelly 
iuchanan AfsSOc. 712 Montgom^ 
erv. S.F 



SECY.^GAL FRIDAY 

In manage !imalt office. MuM be 
able lo handle rnedical 4 legal 
trsfr^eription. Hours Phon^ 
Mr. Love, eai'isu. 



SECRETARY^BEGlNHrR. Typ 

L"_Bj shorthand. Gd sal. 
272 484B. 



SHAMPOO GIRL assiSt.Hnt 
wanted. Muff bf clean and 
.wilfinR to work eves, and week' 
ends. Call .for interview. 383- 
7714. 



TYPIST - FRONT OFFitfE. 

Good appearance. Alternating 
shifts. Apply Personnel Ofc 
W h i tmor e Hotel 



TYPIST— f^orn in g^. afternoons, 
or full tirne^ Attractive office in 
financiaJ district. Call all day. 
759-3456. 



TYPIST. 3§^hr. wk. Apply Stan- 
fteld Business Co. 262. First 
StLeet. • 



WAITRESS. Fj?p. Apply Tmith'S 
Coffee Sliop. 7617 Mjddleton. 



WAITRESSES — Conibination 
arm. tray, counter. Refs. tpq. 
Employers Agency, 1004 
Tucker. 



WAlTRESS^Counter girl, soine 
fxp. pref. Wegkends QnlY- 
Downtown area. Call 649 = 
38g6. 



WOMAN^Young, fpr.all aroynd 
restaurant worK/ Must handle 
counter. a Iso. Closed Sat.^Suri. 
PieO'S-i^236S. Central Blvd. 



KEMP 



hil^visfkti Agency v %\J I^BJM 

57^YEARS A LEADER 
-No Fet 

Ptf^^nr'nel ^eey » 4*0ll ^4/* 

Leyal heey.' W/tram MbZ 

Hety l-g!fJ Qte $42S 

SteiiQ Id branch niKr i40C 

Secv Jg V. Pres.. lurn V4d0 + 
A P Clk . hte tyot . ro S40Q 

Keypunch, I yr. exp: MOO 

irivcjice audit frne. ioi4QC 

secretary u s.'h $37! 

Clerk-typ.. 2 yr. exe. 536f 

Cashier-A/R. exp SSSC 

teller; bank exp. $3^ 
Keypunch tramee '■ $33C 

Pricer. drug !tem& %i2%* 

Clk^lyp.. w/tf. gd. lyn. 532! 

Asst. ledg. clk. It. tyoif 130! 

Clk. lypisi. It. type %2QC 

if. tvpi^li nice ofCi Slfit 

Fet 

l.leiit 4.0ii^ull. cotligB ifbi 

Secv. top skills %m 

F C bKpr 5Upv, ofc S50C 

Admm. frne.. college S47£ 

Keypunch! 2 yrs. esip. .S4iC 

Secy., Irn. legal . .i40Q 

Genl. ofc.Ht. bkpg. $371* 

D/ph. type genl. ofr. S37S+_ 

Clk. typ.-asst. bkor. 1371 

Cishief-billing i37i 

Type; variedi Iffi d'Oh, $360 

Kiypynch trainee |M0 

Tvpist'd' ph.; adyince i3S0 

P.honis-type-spk. Fr S34S 

Fabricator; wMraiii $320 

Loan clk trainee ^ 1300 

RefteptiOfi; lit e type SiTj 



B3 



WHO Afie YOUf /S 



WHAT 
DO 
YOU 
LIKE 

TO DO 




What kind of a job oan you do best? This is a fough que&^ 
tion to answer by yoursalf. Two kinds of tests oan hsip you 
deaide. You aan take an aptitude test (see page 42). It shows 
you what you can learn to do best. And you ean take a per- 
sonality testi whieh shows what you like to do most. 

What Is a personality test like? It's not really a test, but a 
look at your interests^ Tiiere are no passing or falling soores. 
An answer is right if it Is true for you. Your answers tell you and 
a vooational eounselor what kind of Job you'd enjoy and do 
welL 

There are many different kinds of personality tests. One 
klrf^d is here on these pages. Take it for practioe. You won't 
get a grade on this test. Only a voaationalj^ouhselor ean tell 
you how your answers can help you. ^ ^ 

Below you will find a list of things to do in groups of three. 
Decide which of the three activities In each group you would 
like to do MOST. Beside this activ ity , put an x InJheJIrst box, 
the one headed M. Then decide which of the three activities 
you like LEAST. Beside this activity, put an X in the second 
box, the one headed 

Pretend you can do all the things listed, even those that 
need special training. You may tike all three activities In a 
groupt or you may dislike them all. In any case, show what 
you would choose if you had to choose. 



Repair cars 
Design new cars 
Sell cars 



2. Dlicover a cure for a disease 
Write an article about a disease 
Help someone overoome a disease 



3. Work at a telephone ^Itchboard 
Repair telephone lines 
Install telephones In homes 



4. Visit a big tobaooo farm 
Visit a newspaper office 
Visit an airplane factory 



S, Draw a picture of a dog 
Build a doghoyse 
Write a story about a dog 





L 




M 




□ 


□ 


6. Plan a school dance , 


□ 


□ 




□ 


Colleet tickets at the dsor 




□ 


□ 


□ 


' Decorate the dance hall 


□ 


□ 




L 




M 


L 


□ 


□ 


7. Sort mail in a post office 


□ 


□ 




□ 


Grow vegetables 


□ 




□ 


□ 


Care for old people 


□ 


□ 


M 






M 




□ 


□ 


8. Conduct a meeting 


□ 


□ 


□ 


□ 


Keep track of dues and expenses 


□ 


□ 


□ 


□ 


Write what happens at a meeting 


□ 


□ 


M 


L 




M 


L 


□ 


□ 


i. Teach a child how to swim 


□ 


□ 




□ 


Fix a toy for a child 


□ 


□ 


□ 


□ 


ixplain electricity to a child 


□ 


□ 


M 






M 




□ 


□ 


10. Work in an office 


□ 


□ 


□ 


□ 


Work on a ranch 


□ 


□ 


□ 




g 1 Sell insurance around the country 


□ 


□ 





62 




Social Servica Work 
Could this be you? 



□ Yes □ No 



Artistic Work 
eould this bo 



□ Yes □ No 



ERIC 
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